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Medication Policy
At Stanstead Mill we understand that under our duty of care we may on occasion need to store and administer medicine to the children who attend.  This also means that we may need to train to be aware of certain illnesses and medical conditions so that we can provide the right care and medication as and when needed. 
If a child requires medicine we will obtain information about the child’s needs for this, and will ensure this information is kept up-to-date. We have a short term and long term medication forms for this to be recorded on.  

When dealing with medication of any kind in the nursery, strict guidelines will be followed. 

Prescription medication 

Any child who has been given medication for the first time from a doctor will be expected to have received the first dose at least 24 hours before they come in to nursery, this is to ensure the child does not have any allergic reaction from the medication.  

( Prescription medicine will only be given to the person named on the bottle for the dosage stated 

( Medicines must be in their original containers 

( Medicines should be handed over to a staff member and the appropriate form is to be completed by the parent/carer.  

( Parents/carers must give prior written permission for the administration of each and every medication. However we will accept written permission once for a whole course of medication or for the ongoing use of a particular medication under the following circumstances: 1. The written permission is only acceptable for that brand name of medication and cannot be used for similar types of medication, e.g. if the course of antibiotics changes, a new form will need to be completed 2. The dosage on the written permission is the only dosage that will be administered. We will not give a different dose unless a new form is completed 3. Parents should notify us IMMEDIATELY if the child’s circumstances change, e.g. a dose has been given at home, or a change in strength/dose needs to be given. 

( The nursery will not administer a dosage that exceeds the recommended dose on the instructions unless accompanied by a doctor’s letter 

( The parent must be asked when the child had last been given the medication before coming to nursery; this information will be recorded on the medication form. Similarly when the child is picked up, the parent or guardian must be given precise details of the times and dosage given throughout the day. The parent’s signature must be obtained at both times 
( At the time of administering the medicine, a member of staff will ask the child to take the medicine, or offer it in a manner acceptable to the child at the prescribed time and in the prescribed form. 

All medicines that are given to children will be signed by the administer and then a second signature will be required from another member of staff who will also check that the medicine about to be administered is correct, the right dose and provided at the right time for the right child.  

Non-prescription medication 

( Over-the-counter medicine such as pain and fever-relief may be administered. However, the same procedures must be followed regarding 

documenting the dosage to be given and when it is administered (medicine form) 

( The nursery will administer non-prescription medication for a short initial period, dependant on the medication or the condition of the child. After this time medical attention should be sought 

( If a child needs liquid paracetamol or similar medication during their time at nursery, prior consent will need to have been provided(long term medicine form).  This will still require parents/carers to be informed and a signature given on collection of the child.  

( Giving liquid paracetamol will be a last resort and the nursery staff will use other methods first to try and reduce a child’s temperature, e.g. remove clothing, fanning, tepid cooling with a wet flannel. The child will be closely monitored until the parents collect the child.

 (For any child that has a temperature, a temperature monitoring form must be completed.

 ( For any non-prescription cream for skin conditions e.g.Epiderm, prior written permission must be obtained from the parent and the onus is on the parent to provide the cream which should be clearly labelled with the child’s name.  This is stored in our long term medicine box in the office

( As with any kind of medication, staff will ensure that the parent is informed of any non-prescription medicines given to the child whilst at the nursery, together with the times and dosage given 
( The nursery does not administer any medication unless prior written consent is given for each and every medicine 
Injections, pessaries, suppositories 
As the administration of injections, pessaries and suppositories represents intrusive nursing, they should not be administered by any member of staff unless appropriate medical training is given to each member of staff caring for this child. This training would be specific for each child and not generic. 
Staff medication 
Staff medication on the premises must be securely stored in their locked locker, if the medication needs to be refrigerated them it must be stored in the staff fridge.

Staff must inform their manager if they are bringing any medicine on to the premises and ensure that it doesn’t impair their ability work. Providers must ensure that those practitioners taking medication medical advice confirms that the medication is unlikely to impair that staff member’s ability to look after children properly. (3.17 EYFS 2012) 
All medication records may be kept in the room whilst the medication is running and then filed confidentiality in the child’s file. 
If at any point during the course of medication staff administer the treatment incorrectly the parents will be telephoned immediately and the management will take appropriate measures, this could be either calling a local GP, NHS direct or taking the child in to hospital. 
Links to key legislation, guidance and policies

Stanstead Mill Health and Safety Policy 
Every Child Matters 2004

The Children Act 2004

The Early Years Foundation Stage 2017 
The Data Protection Act 1998 

Stanstead Mill Safeguarding children 
Stanstead Mill Illness policy 
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